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Person Specification – Higher Level Teaching Assistant (HLTA)/Teaching Assistant 

The School is committed to safeguarding and promoting the welfare of children and young people and expects all staff 

  Essential 

These are qualities without which the        

Applicant could not be appointed  

Desirable  

These are extra qualities which can be used to choose 

between applicants who meet all of the essential    

criteria  

Qualifications  5 GCSEs including English and Maths at Grade 

C/4 or above or equivalent 

 

First aid training or a willingness to complete 

it 

 

A-Level qualifications or equivalent  

 

Formal Teaching Assistant qualification/HTLA status 

 

Further professional development in special educa-

tional needs/disabilities 

Experience Experience of working with KS3 and/or KS4 

pupils with SEND needs – providing in class 

support and working on a 1:1 basis 

 

Planning and delivery of learning activities 

 

Effective use of ICT 

 

Delivery of targeted interventions to develop literacy 

and social skills 

 

Working with pupils with physical disabilities 

 

Liaison with parents  

 

Use of screening tools to identify needs e.g. reading 

and spelling assessments 

Skills and personal  

competencies  

Excellent communication and  

organisation skills 

 

Ability to work under pressure while        

maintaining a positive, professional attitude  

 

Ability to organise and prioritise workload 

and work on own initiative 

 

Approachable and empathetic to the needs 

of others 

 

An ability to relate well to children and devel-

op effective, professional working relation-

ships with adults 

Specific knowledge on how to support pupils with   

social communication needs (Autism) 

 

Knowledge of emotionally based school non-

attendance 

 

Knowledge of emotional literacy strategies 

 

Knowledge  Understanding of strategies to make learning 

accessible to young people with a range SEND 

needs 

 

Understanding of how behaviour can be a 

way for young people to communicate their 

needs and how to respond to this 
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https://www.thequeensschool.co.uk/sites/default/files/2022-04/Queens%20EQI%20Report%20v5%202022-04-22.pdf
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