
May 2021 

 
Job Description:  Estates Operative (multi-skilled) 

 
Responsible to:           Estates Manager 
 
Objectives of the post: 
 
The post holder will work as part of a team responsible for the security of the school buildings, carrying 
out a programme of maintenance and grounds work and monitoring the repair and maintenance work of 
others. 

 
Some tasks will require activity loosely described as “caretaking,” when required.  All maintenance staff 
are expected to carry out method and risk assessments to ensure safe working in accordance with health 
and safety legislation.  
 
Key duties and responsibilities: 
 

• Identifying maintenance, repairs and new jobs and assisting in the planning of work with the 
Estates Manager; 

• Carrying out method statements and risk assessments in liaison with the Estates Manager; 

• Carrying out day-to-day and planned general and specific maintenance and caretaking tasks as 
required and directed; 

• Operating plant and equipment in a safe manner; 

• Undertaking occasional security duties outside of hours, including emergency call outs; 

• Assisting the Estates Manager in dealing with fire and security alarms and evacuation events; 

• Attending and participating in training events; 

• Undertaking any other tasks and duties of similar responsibility, including swimming pool 
maintenance (appropriate training will be provided) and where necessary deputise for other staff 
in their absence; 

• Providing appropriate personal information when required, for example driving licence annual 
check; 

• Disclosing any driving offences, convictions or restrictions and any health issues that could affect 
the ability to manage the facilities and commute between sites, immediately to the Estates 
Manager; 

• Promoting and safeguarding the welfare of children and young persons for whom they are 
responsible or with whom they come into contact with and adhere to and ensure compliance with 
the school’s Child Protection Policy at all times; 

• Adhering to all school policies; 

• Undertaking routine maintenance tasks and compliance checks as designated by the Estates 
Manager; 

• Undertaking pool duties as instructed (full training will be provided); 

• Completing site checks, recording and audit tasks as required; 

• Undertaking any other associated duties as required by the Estates Manager; 

• Attending relevant training courses as identified and agreed, including Minibus Driver Assessment 
Scheme. 

• Carrying out other associated duties as are reasonably assigned by the Estates Manager or other 
appropriate senior member of staff 

The post holder may also be required to perform any other duties as may be reasonably required as far is 
relevant to the post holder's grade and level of responsibility, for which the post holder has the necessary 
experience and/or training.  Responsibilities may be subject to review from time to time and amended to 
reflect changing circumstances. 


